
  
First Unitarian  

A Unitarian Universalist Congregation Meeting in 
Albuquerque, Edgewood, Socorro, and Carlsbad  

Rev. Angela Herrera, Senior Minister  

POSITION ANNOUNCEMENT  

Accountant (Part-time: 20 

hours per week)  

First Unitarian Church of Albuquerque seeks an experienced accountant, to operate the 
church’s systems for managing, recording and reporting financial transactions. The 
position reports to the Director of Finance and Operations, who serves as the church’s 
Chief Financial Officer. Duties cover a full spectrum of financial and managerial accounting 
functions in a non-profit setting. Accountant supervises the work of the Accounting Clerk.  

First Unitarian has about 840 members and is a community of about 1,500 people, based in 
Albuquerque, with branch congregations in East Mountains and Socorro. With regular 
Sunday services, an active religious education program, a varied music ministry and 
extensive programming that addresses the interests and needs of the membership and of 
the broader community, First Unitarian has assets worth approximately $5,000,000 and 
an annual operating and capital budget of over $1,000,000.  

The Accountant manages revenue and expense transactions, assists the leadership with 
financial planning and budgeting, communicates with members about pledges and 
contributions, handles relationships with banks and vendors, and assists with personnel 
management through the payroll and benefits management functions. The church’s 
accounting system uses PowerChurch, a computer-based application software package 
designed specifically for religious organizations.  

The work week consists of twenty hours distributed across a Monday through Thursday 
schedule, arranged jointly by the Accountant and the Director of Finance and Operations to 
meet workflow needs and key project deadlines. Formal training in accounting and 
experience with accounting practices of non-profits is essential. CPA certification is not 
required but would be useful.  

Persons of any faith are welcome to apply. However, we desire a candidate who can 
understand and honors the values and mission of our congregation and is willing to 
learn to articulate them.  

A Member Congregation of the Unitarian Universalist Association 
3701 Carlisle NE Albuquerque, NM 87110-1642 505.884.1801 fax: 
505.884.6425 Email: FirstUnitarianChurch@uuabq.org Website: 

www.uuabq.org  



COMPENSATION:  

This is an hourly position compensated at a rate of $22.50 per hour for 20 hours each 
week.  

Benefits include:  

• 2 weeks of vacation (3 weeks after five years of service) • Holidays and sick 

leave • Life and disability insurance • Health insurance allowance of $2,000 

per year with the option to join the  

Unitarian Universalist Association (UUA) health insurance plan • After one 
year of service, an employer contribution of 12% of salary to the UUA’s 
defined contribution retirement plan.  

First Unitarian Church is a family-friendly workplace.  

APPLICATION PROCESS:  

 To apply, please send a letter of interest* and resume via email only to:  
aherrera@uuabq.org  

 Please no phone calls or faxes. 

 Application deadline: August 30. 

 Target start date: September 16 

*The letter of interest may not be simply text in an email. It must be a separate document 
submitted as an attachment. It should explain why you are interested in and why you are well 
suited for the position.  

For more information about First Unitarian and Unitarian Universalism, please visit the 
websites at: www.uuabq.org and www.uua.org.  

First Unitarian is an equal opportunity employer.  
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